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I. O01ue moJ10KeHus

1.1. Hactosimee [Tonokenne 06 00paboTke MepCcoOHAIBHBIX JaHHBIX PAOOTHUKOB (anee —
[TonoxxeHne) rocy1apcTBEHHOT0  OI0/KETHOTO MPOo(heCCHOHATBLHOTO 00Pa30BaTEILHOTO
yupexieHus «JIlennHckuit arpornpomMbliieHHbIH TeXHUKYM» (qanee I'BIIOY «JIAT)
pa3paboTaHo B cOOTBETCTBUU ¢ TpynoBeiM kojekcoM Poccuiickoit @enepanuu, Koncrurymuei
Poccniickoit ®enepanuu, I'paxnanckuMm konekcoM Poccniickoit @enepanuu, OenepanbHbIM
3akoHOM «O0 nH(pOopMaIK, HHPOPMALMOHHBIX TEXHOJIOTUAX U O 3aLIUTE HHPOPMALIUNY,
®enepalibHbIM 3aKOHOM «O MEepPCOHATIBHBIX JaHHBIXY», [IpaBuaMu BHYyTpEHHETrO TPYA0BOTO
pacniopsinka ['BITIOY «JIAT»

1.2. Llens pazpabotku [TonoxxeHust — onpenenenue nopsaaka o0padoTKu MepcoHaTbHBIX
nanHbIX paboTHUKOB I'BITOY «JIAT»,00ecneuenne 3amuThl IpaB ¥ CBOOO ] paOOTHUKOB
I'BIIOY «JIAT» mpu 06paboTke UX MEPCOHATLHBIX JIAaHHBIX, & TAK)KE YCTAHOBJICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMII, UMEIOIINX JOCTYII K MIEPCOHATIbHBIM JaHHBIM PAOOTHUKOB
I'BIIOY «JIAT»,3a HEBBIMOTHEHNE TPEOOBAHHUI HOPM, PETYJIUPYIOIIMX 00paOOTKY | 3alTUTy
MEPCOHAIIbHBIX TAHHBIX.

1.3. Ilopsimok BBOAA B felicTBUEe U u3MeHeHus [lonoxxeHus.

1.3.1. Hacrosimee [lonoxeHue BCTynaeT B CUILy C MOMEHTA €r0 YTBEPKIAEHUS JUPEKTOPOM
I'BIIOY «JIAT» u neiictByeT 6eccpouHo, 10 3aMEHbI ero HOBBIM [lonoxeHunem.

1.3.2. Bce uzmenenus B [TonosxkeHne BHOCITCS TPUKA30M.

1.4. Bce pabotauku ['BIIOY «JIAT» momkHBI OBITH 03HAKOMJICHBI ¢ HacTOSAIUM [lonokeHnem
110J1 POCITUC.

1.5. Pexxum KOH(l)I/IIIGHIII/IaJILHOCTI/I MNEPCOHANIBHBIX NAHHBIX CHUMACTCA B ClIydadaX HUX
00e3IMYMBaHUs U 110 UCTEYEHHUH 75 JIET CpoOKa X XpaHCHHA, WX NPOJAJICBACTCA HAa OCHOBAHUU
3axntoueHus skcrepTHor komuceuu ['BIIOY «JIAT» ecnu mHOE He ONpeneaeHo 3aKOHOM.

I1. OcHOBHBbIE IOHATHS ¥ COCTAB NMEPCOHATBbHBIX JTAHHBIX PA0OTHUKOB
2.1. lna ueneit Hactosimiero [1omoskeHuss HCTIOJIB3YIOTCS CIeNYIoNe OCHOBHBIE TOHATHS(1):
—TepCOHANbHBIE TaHHbIe paboTHIKA —ITF00ast UH(HOpPMAILIKs, OTHOCSIIASICS K
OTIpeieIEHHOMY HJIU OTIpeieNiieMOMY Ha OCHOBaHUH Takoi MHGOpMaIuu pabOTHUKY, B TOM
yHclie ero pamMmins, uMs, OTYECTBO, I'0J1, MECSL], 1aTa U MECTO POKICHHUS, aJipec, CEMEIHOE,

COLIMAJIbHOE, UMYIIECTBEHHOE IOJIOXKEHNE, 00pa3oBaHue, Ipodeccus, 10X0Abl, pyras
uH(popManrs, HeoOxoarumMasi paboTOIaTENIO B CBSI3U C TPYIOBBIMU OTHOLICHUSIMH;

— 00paboTKa MepcoOHALHBIX TAaHHBIX — COOp, CHCTeMAaTH3aIus, HaKOTUICHHE, XPaHEeHHE,
yToyHeHHe (0OHOBJIEHNE, U3MEHEHHE ), UCIIOJIb30BaHUE, pACIPOCTPAHEHHE (B TOM YHUCIIE
nepenava), o0e3IMurBaHNue, OJIOKUPOBAHNE, YHUUTOKEHHE TEPCOHATIBHBIX IaHHBIX PA0OTHUKOB
I'BIIOY «JIATY;

— KOH(pHIEHIIMATBHOCTh TIEPCOHATIBHBIX JIAHHBIX — 00s3aTEIHHOE JJIs1 COOTIOICHUS
HAa3HAa4Y€HHOI'O OTBETCTBEHHOTI'O JIMIIA, HOquHBHIeFO JIOCTyrI K HepCOHaJ'IBHI)IM JTaHHBIM



pa6OTHI/IKOB, TpC6OBaHI/IC HC JOIMYCKAaTh UX paClpOCTPAHCHUS 0e3 cornacus paGOTHI/IKa nin
HWHOI'O 3aKOHHOI'O OCHOBAHMA,

— PacIpoCTPaHEHNE NEPCOHAIBHBIX JaHHBIX — JIEHCTBUS, HAIPABICHHBIC HA IIepefavy
NEPCOHATBHBIX JaHHBIX paOOTHUKOB OIPEACIIEHHOMY KPYTy JIMII (TIepeiadya NepCOHATbHbIX
JTaHHBIX ) UM Ha 03HAKOMJIEHHE C IEPCOHAIBHBIMU JaHHBIMU HEOIPAaHUYEHHOIO Kpyra JIUL, B
TOM 4Hciie 00HAPOI0BAaHHE NEPCOHATBHBIX JAaHHBIX pAOOTHUKOB B CPEICTBAX MACCOBOM
uHpOpMaLnK, pa3MelieHle B WHPOPMAIMOHHO-TEIEKOMMYHUKAITMOHHBIX CETSIX WIIN
IPEJOCTaBIIEHUE JOCTYIA K IEPCOHAIBHBIM JaHHBIM PAOOTHUKOB KaKUM-JIMO0 UHBIM CIIOCOOOM;

— UCNOJIb30BaHUE NIEPCOHATIBHBIX TaHHBIX — JAEUCTBUS (ONEepaliu) ¢ IEPCOHATbHBIMU
JaHHBIMH, coBepIIaeMble 10JKHOCTHBIM JuloM ['BIIOY «JIAT» B nienax npuHATHS peleHuit
VI COBEPILIEHUS UHBIX IECHCTBUM, OPOKAAOIINX FOPUINIECKUE ITOCIEICTBUSA B OTHOILIECHUN
pabOTHUKOB JINOO MHBIM 00pa30M 3aTparuBarOLIMX UX IIPaBa U CBOOO/IbI UM IIPaBa U CBOOObI
JPYTHX JINLL

— OJIOKMpOBaHUE NMEPCOHATBLHBIX TAHHBIX —BpPEMEHHOE MpeKpalieHne coopa,
CUCTEMATH3alMH, HAKOIUICHHUS, UCII0JIb30BaHUs, PACIIPOCTPAHEHUS IIEPCOHANIBHBIX JAHHBIX
pabOTHUKOB, B TOM YMCJIE UX NIEpeayn;

— YHUYTOXXEHUE NEPCOHAIIBHBIX JIAHHBIX —/EHCTBUS, B PE3YJIBTaTE KOTOPBIX HEBO3MOKHO
BOCCTaHOBHUTH COZIEP)KaHUE NMEPCOHAILHBIX JaHHBIX B MH(POPMAIIMOHHOW CHCTEME
HEePCOHAIbHBIX JaHHBIX pA0OTHUKOB WM B pe3yJbTaTe KOTOPhIX YHUUTOXKAIOTCS MaTepUalIbHbIE
HOCHUTEJH NEPCOHAIBHBIX IaHHBIX PA0OTHUKOB;

— 00e3/InYMBaHNe IEPCOHANIBHBIX JAHHBIX — AEHUCTBUSI, B PE3yJIbTaTe KOTOPBIX

HEBO3MO>KHO OIPEIEIUTh IPUHAIICKHOCTh IEPCOHATIBHBIX IaHHBIX KOHKPETHOMY PaOOTHHKY;
—00I1IeJ0CTYITHbIE IEPCOHANIBHBIE JaHHbIE —IIEPCOHANIbHbIE JaHHbIE, JOCTYI
HEOrpaHUYEHHOTO KpyTa JIUI K KOTOPhIM MPEAO0CTaBIIEH ¢ coryiacus pabOTHUKA WK HA KOTOPbIe
B COOTBETCTBHH C (e/iepalIbHBIMU 3aKOHAMU HE PACIIPOCTpaHseTCss TpeOoBaHUE COOIIOIEHUS
KOH(UICHIIMATLHOCTH;

— uHpopmanus — cBeeHHS (COOOIIEeHHUsI, TaHHbBIE) HE3aBUCUMO OT (POPMBI UX
npecraBieHus(2);

— IOKyMEHTHpOBaHHas HH(opMaIus — 3apUKCUpOBaHHAasl HA MaTepUaIbHOM HOCHUTENE

yTeM JOKYMEHTUPOBaHUs HH(OpMaLUs C PEKBU3UTAMU, TO3BOJISIOIIMMH ONPEIECIIUTh TaKyIO
MH(POPMALINIO WK €€ MAaTepUaJIbHBI HOCUTEIb.

2.2. B cocTaB nepcoHanbHBIX NaHHBIX paboTHUKOB ['BIIOY «JIAT» BXOIAT TOKyMEHTHI,
coJiepkalie nH(pOpMaIHIO O MACHOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOLIEHUH K BOMHCKOI
00513aHHOCTH, CEMENHOM IOJIOKEHUH, MECTE KUTEJIbCTBA, COCTOSIHUM 370POBbSI, a TAKXKE O
OpeIbLAYIINX MECTaX UX paboThI.

2.3. Kommekc JOKYMEHTOB, CONPOBOKIAOIINIM MTpoliecc 0hopMIIEHUS TPYIOBbIX

otHomeHui pabotHuka B 'BIIOY «JIAT» npu ero nmpueme, nepeojie 1 yBOJIbHEHHH.

2.3.1. Undpopmanus, npeacrasisieMas paOOTHUKOM IIPH NMOCTyIJIeHUH Ha padoty B I'BIIOY
JIAT» nomxHa UMETh TOKyMEHTalIbHYI0 (hopMmy. IIpu 3akitodeHnn Tpy0BOTo 10roBOpa B
COOTBETCTBUHU cO CT. 65 TpynoBoro kojaekca Poccuiickoit deneparnu 1o, nocTynaromuiee Ha
paboty, mpeabsBIseT paboToAaTeNIo:

— IacMopT UM UHOM TIOKYMEHT, yIOCTOBEPSIOLINI INYHOCTB;

— TPYZIOBYIO KHUXKKY, 32 UCKJIFOUEHUEM CITy4aeB, KOT1a TPYI0BOM IOrOBOp 3aKIII0OUAETCs
BIIEPBbIE WM PAOOTHUK MOCTYMAET Ha paboTy Ha YCIOBUAX COBMECTUTENILCTBA, TM00 TPyAOBas
KHIKKa y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPaTOl WK MO IPYTUM MPUYKUHAM;

— CTPax0BO€ CBUAETEIBCTBO FOCYIAPCTBEHHOTO IEHCUOHHOIO CTPaXOBAHMUS;

— JTOKYMEHTBI BOMHCKOT'O y4eTa — JJIi BOEHHOOOSI3aHHBIX U JIUI], TOAJIEKAIUX

BOMHCKOMY yUETY;

— TIOKYMEHT 00 00pa3oBaHuH, O KBAIM(UKALIMY WIH HAJTMYUU CIIEHUAIbHBIX 3HAHUN —

IpY NOCTYIUIEHUHU Ha paboTy, TPeOYIOIIYIO ClelUalbHbIX 3HAHUH WIN CHEeUaTbHOMI



OATOTOBKH;

— cBuAeTenbCcTBO 0 nmpucBoeHnr MHH (npu ero Hanmuuum y padotnuka)(3);

- cripaBKa 00 OTCYTCTBHM CYyJUMOCTH;

- TMYHAs MEAUIIMHCKAs KHUXKKA.

2.3.2. IIpu obopmiiennn padotauka B ' BIIOY «JIAT» paboTHUKOM OT/ena KaapoB

3anonHseTcs yaudunupoBannas popma T-2 «Jludnas kaprouka pabOTHHKA», B KOTOPOH

OTPaKaIOTCs CIEYIOIME aHKEeTHbIE ¥ Ouorpaduyeckue JaHHble pabOTHHUKA:

— obmme cBenenus (O.1.O. paboTHUKA, 1aTa POKIACHUS, MECTO POKICHUS,

rpaXkJlaHCTBO, 00Opa3oBaHue, npodeccus, CTaxx paboThl, COCTOSHUE B Opake, MaclOPTHbIE

JIaHHBIC);

— CBEJICHHS O BOMHCKOM YY€Te;

— JJaHHBIE O TIpUEMe Ha paboTy;

B nanpHelneM B IMYHYIO KAPTOUKY BHOCATCS:

— CBEJICHHUS O MEPEBO/Iax Ha IPYryro paboTy;

— CBeJIeHMsI 00 aTTecTalluy;

— CBEJICHHSI O MOBBIICHUN KBaTH(PUKALNY;

— CBEJICHMSI O NMPO(EeCCHOHAIBHON NEPEenoroTOBKE;

— CBEJICHMS O Harpajiax (IOOIPEHHUSX ), TOYETHBIX 3BAaHUSX;

— CBE/ICHUs 00 OTIYCKaX;

— CBEJICHUA O COLMAJIbHBIX FapaHTUsX;

— CBEJICHHS O MECTE KUTEJIHCTBA U KOHTAKTHBIX TelIe(hOHAX.

2.3.3. B ornene kagpoB ['BIIOY «JIAT» co3naroTcst U XpaHATCS CIIEAYIOIINE TPYIIIIbI

JIOKYMEHTOB, CoZiep Kalllie JaHHbIE O pa0OTHUKAX B €MHUYHOM UJIM CBOJJHOM BHJIE:

2.3.3.1. JIoKyMeHTBI, coJieprKalliie epcoHalbHbIe JaHHbIE PAOOTHUKOB (KOMIIJIEKCHI

JOKYMEHTOB, COTIPOBOXKIAIOIINE TIpo1iecc 0(popMIIeHHS TPYIOBBIX OTHOIICHUH ITPH ITpHEeMe Ha

paborty, nepeBo/ie, yBOJbHEHUH; KOMIUIEKC MaTepPHUaIOB 10 aHKETUPOBAHUIO, TECTUPOBAHUIO;

IIPOBEJICHUIO COOECEeI0BaHUM C KaHAUIaTOM Ha JOJKHOCTb; MOAJIMHHUKN U KOIMH ITPUKA30B 10

JMYHOMY COCTaBY; JMUHBIE Ie€JIa U TPYI0BblE KHIKKU PaOOTHUKOB; JI€/1a, COAEpIKaIlne

OCHOBaHUS K IIPUKa3y 10 JINYHOMY COCTaBY; JI€Ja, COJIeprKallie MaTeprallbl aTTeCTalluU

pabOTHUKOB; CITyKeOHBIX pacciieIoBaHU; CIIPaBOUYHO-UH(OPMALIMOHHBIN OaHK TaHHBIX 1O

nepcoHaly (KapTOTEKH, )KypHaJIbl); MOAJIMHHUKY U KOITMU OTYETHBIX, aHATUTUYECKUX U

CIIPaBOYHBIX MAaTEPHAIIOB, NepenaBaeMbiX pykoBoACTBY ['BIIOY «JIAT», pykoBoaurensim

CTPYKTYPHBIX IOJIpa3iesieHui; KOIMKU OTYETOB, HAMPABJISIEMbIX B TOCYAapCTBEHHbIE OpraHbl

CTaTHCTHUKH, HAJIOTOBbIE MHCIIEKIIMH, BBIIECTOSIINE OpraHbl YIIPaBICHUs U JpyTHe

YUpEXKJIEHU).

2.3.3.2.

JlokyMeHTaIus o opraHu3aluu padoThl CTPYKTYPHBIX MOpa3ieIeHUM

(TOJI0’KEHUS O CTPYKTYPHBIX MOIpa3AeeHUsX, JODPKHOCTHBIE HHCTPYKIIMH PaOOTHHKOB,

IpUKa3bl, pacnopsbkeHus, ykazanus aupekropa ['BIIOY «JIAT» ,nokymeHTsI 11O

IUITAHUPOBAHMIO, YUETY, aHAINU3Y M OTUETHOCTH B 4acTH paboTsl ¢ nepcoHanioM I'BIIOY «JIAT»
I11. Coop, 00padoTka 1 3a1IUTA NEPCOHAIBHBIX TAHHBIX

3.1. I[lopsitok nmosrydeHus: NEPCOHANBHBIX JAHHbIX.

3.1.1. Bce nepconansHblie nanuble padbotHuka I'BIIOY «JIAT» ciaenyer nonydars y HEro

camoro. Ecnu nepcoHanbHble JaHHbIE pa0OTHHKA BO3MOXHO MOJIYYHUTh TOJIBKO Y TPEThel

CTOPOHBI, TO PaOOTHUK JTOJDKEH OBITh YBEIOMIJICH 00 3TOM 3apaHee U OT HETO JOJIKHO OBITh

II0JIyYEHO NMHCBMEHHOE COTJIacHe.

JlomkHOCTHOE JTUTI0 paboToaaTeNst J0HKHO cooOuuTh padoTHuky ['BITOY «JIAT» o nemnsix,

IpPEroIaraéMbIX HCTOUHUKAX U CIIOCO0aX MOJTY4YEeHHUs IEPCOHANBHBIX TaHHBIX, a TAKXKE O

XapakTepe MoJyIekKaIINX MOTyYEeHUIO IEPCOHANIbHBIX JaHHBIX U MOCIEACTBHIX 0TKa3a

pabOTHHKA 1aTh MMCbMEHHOE coTjlacue Ha ux rnonyudeHue(4).

3.1.2. PaGoTonaTenp HE UMEET IpaBa MoIy4arb U 00padaThIBaTh MEPCOHAIbHBIE JAHHbBIE

pabdotnuka I'BITIOY «JIAT» 0 ero pacoBoi, HalMOHAIBHOW MPUHAAIIEKHOCTH, MTOJTUTHUYECKUX

B3IJIS,1aX, PEIUTHO3HBIX I QUIOCOPCKUX YOSKIEHUSIX, COCTOSSHUU 37]0POBbsI, HHTUMHOM



KHU3HU. B ciyyasix, HEMOCPEICTBEHHO CBA3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOIIECHUH, B
cooTBeTcTBUH cO cT. 24 Koncruryuuu Poccuiickoit denepanyu paboronaTens BIpaBe MoIydaTh
1 00pabaThIBaTh JJAHHBIC O YaCTHOM KU3HHU PAOOTHHUKA TOJBKO C €ro MUCbMEHHOTO cormacusi(5).
O06paboTka yKa3aHHBIX IEPCOHATBHBIX JAHHBIX pAOOTHUKOB PadOTOIaTeIeM BO3ZMOXKHA

TOJIBKO C MX corjiacus Ju0o 6e3 UX coryacus B CIEIYIOIIUX CIIydasx:

— TIEPCOHAIILHBIC JAHHBIC SIBIISFOTCS OOIIETOCTYITHBIMH,

— IepCOHAJIbHBIE JAHHBIE OTHOCSTCS K COCTOSIHUIO 3/J0POBBS paOOTHUKA U UX 00paboTKa
HEo0X0uMa JIJIS 3aIIUTHI €T0 KU3HHU, 3JJOPOBBS HIIM UHBIX JKU3HCHHO BAKHBIX HHTEPECOB JIHOO
JKU3HU, 3/J0POBbS HJIM UHBIX )KU3HEHHO BaXKHBIX HHTEPECOB JAPYTUX JIUI] U MOJyYE€HHE COTJIacUs
pabOTHMKA HEBO3MOKHO;

— 110 TpeOOBaHUIO OJTHOMOYHBIX FOCY/IaPCTBEHHBIX OPIaHOB B CIIY4asiX, IPEAyCMOTPEHHBIX
benepanbHBIM 3aKOHOM(0).

3.1.3. PaboTonaTens BrpaBe 00pabaThIBaTh EPCOHANbHbBIE IaHHbIE PAOOTHUKOB TOJIBKO

C UX TUCBMEHHOTO COTJIaCHS.

3.1.4. IlucbmenHoe coryiacue paboTHHKa Ha 00pabOTKY CBOMX MEPCOHATBHBIX JaHHBIX

JIOJKHO BKIIIOYATH B ceOsi:

— damMunIo, UM, OTYECTBO, a/IPEC CYObEKTa MEPCOHATBHBIX JaHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHTA, YJIOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEJICHHS O AaTe BbIIaYl YKa3aHHOTO JOKYMEHTa
Y BBIJIABIIIEM €T0 OpraHe;

— HauMeHOBaHue ((paMHIINIO, UMs1, OTYECTBO) U apec OmepaTopa, MOTyHaroIiero

coryiacue cyObeKTa MepCOHAIBHBIX JaHHBIX;

— 11e51b 00pabOTKU MEPCOHANIBHBIX JaHHBIX;

— TepeyueHb MePCOHATBHBIX JaHHBIX, HA 00pa0O0TKY KOTOPBIX TAETCS COTJIacue CyOBheKTa
MEPCOHAIBHBIX JaHHBIX;

— TIepeYCHb JICHCTBUH C MIEPCOHATBHBIMU JAHHBIMU, HA COBEPIICHUE KOTOPBIX JACTCSI
coriacue, o0IIee OMMCAHUE UCIIOJIb3YEMBIX OIEPaTOPOM CIIOCOO0B 00PabOTKH MEPCOHANBHBIX
JAHHBIX;

— CpOK, B TEUEHHUE KOTOPOI0 JCHCTBYET COriacue, a TakyKe MOPSI0K €ro OT3hIBa.

dopma 3asBICHHS O COTIIACUHU paOOTHHKA HAa 0OPabOTKY NEPCOHANBHBIX JAHHBIX CM. B
npunoxkenuu 1 k Hactosimemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CISAYIOMUX CIydasix:

1) 06paboTKa mepcoHaNbHBIX JAaHHBIX OCYIIECTBIISIETCS HA OCHOBAaHUU TpynoBOTO

Kozekca PO nm nHOTO (herepaabHOro 3aK0Ha, YCTAHABIUBAIOIIETO €€ 1eJTb, YCIOBHUS
MOJTyYEHUs IEPCOHANIBHBIX JaHHBIX U KPYT CYOBEKTOB, IEPCOHATbHBIE JaHHBIE KOTOPHIX
noJiIexKaT o0paboTKe, a TAKXKE OMPEACIISIONIETO TTOJTHOMOYHS pab0TOaTENs;

2) 00paboTKa MEePCOHATBHBIX JAHHBIX OCYIIECTBIIACTCS B IENSAX UCTIOIHEHUS TPYIOBOTO
JI0TOBOPA;

3) oOpaboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS A CTATUCTUYECKUX UM UHBIX
HAyYHBIX IIeJICH MPU YCIOBUU 00513aT€TLHOTO 00€3IMUMBAaHUS TIEPCOHATBHBIX TAHHBIX;

4) 06paboTKa MEePCOHANBHBIX TAHHBIX HEOOXOAUMA IS 3aIIUThI )KU3HU, 3T0POBbS UITU

WHBIX )KH3HCHHO BAXHBIX HHTEPECOB PAOOTHHKA, €CITH TMOJTYICHHE €r0 COTIacHs HEBO3MOXKHO.
3.2. [lopsimok 0OpabOTKH, Mepeaauu U XpaHSHUsI IEPCOHATBHBIX JIAHHBIX.

3.2.1.Pabotnuk I'BITOY «JIAT» npenocraBisieT pabOTHUKY OT/eNa KaJIpOB JOCTOBEPHbIE
cBefieHust o cebe. PaboTHUK oTAena KapoB MPOBEPsIET JOCTOBEPHOCTh CBEACHUIA, CBEPSIS
JTaHHBIC,IIPEIOCTABIICHHBIC PAOOTHHKOM, C UMCIOIIIMMHUCS Y pAOOTHUKA JOKYMEHTaMH.

3.2.2. B cootBercTBHH cO cT. 86, r11. 14 TK P® B niensix obecniedeHus mpas u cBOOOT

yenoBeka u rpaxaanuHa aupextop I'BIIOY «JIAT» (PaGotogarens) u ero nmpencTaBuTeNN Mpu
00paboTKe epCcOHANBHBIX JAHHBIX PAOOTHUKA JOJKHBI COOMOIATh CIEAYIONINE OOIIHe
TpeOoBaHUS:

3.2.2.1. O6paboTKa MepcoOHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCS UCKIIOUYUTEIHLHO B

1essix o0ecrevYeHns COOIOICHHS 3aKOHOB M HHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJCHCTBHS
paboTHUKAM B TPYIOYCTPOICTBE, 00YUYEHUH U MPOJIBIIKEHUU 110 CIIyX0e, o0ecTieueHus: TMUHOM
0€301MacHOCTH paOOTHUKOB, KOHTPOJIS KOJIMYECTBA M KAYECTBA BBITOJHSICMON pabOThHI U
obecrnieueHns COXpaHHOCTH umyIecTa(7).



3.2.2.2. Ilpu onpeeneHnn oObeMa M CoJepKaHmsl, 00pabaThIBaeMbIX MEPCOHATBHBIX
naHHBIX PaboTomaTens nomkeH pykoBoacTBoBaThess Koncturymueit Poccuiickoit denepanuu,
TpynoBeiM koiekcom Poccuiickoit denepaninu 1 MHBIMU (eepaIbHBIMU 3aKOHAMHU(8).
3.2.2.3. [Ipu npuHATUH pELICHHA, 3aTparuBaloINX HHTEpeckl paboTHHKa, PaboTomarens
HE UMEET IIpaBa OCHOBBIBATHCA HA MEPCOHANIBHBIX JAHHBIX PAOOTHHUKA, MOTYYCHHBIX
UCKJTIOUUTENIFHO B PE3YJIbTaTe X aBTOMAaTU3WPOBAHHON 0OpaOOTKH UITH 3IEKTPOHHOTO
nosrydeHusi(9).
3.2.2.4. 3amuTa nepcoHaIbHBIX JaHHBIX PAOOTHUKA OT HEITPABOMEPHOTO
MCIIOJIb30BaHUs WK yTpaThl oOecnieunBaercs PaboTronarenem 3a cueT ero CpeAcTB B MOPSIIIKE,
YCTaHOBIICHHOM (esiepainbHbIM 3akoHOM(10).
3.2.2.5. PaGOTHHMKY ¥ MX MPEACTABUTEIH JIOJDKHBI OBITh 03HAKOMJICHBI TI0JT PACITUCKY C
nokymentamu ['BITIOY «JIAT», ycTaHaBIUBAIOIIUMU MOPSIIOK 0OpabOTKH MepCOHATBHBIX
JIAHHBIX paOOTHHUKOB, a TAK)KE 00 MX MpaBax U 00s3aHHOCTIX B 3TOM obmactu(11).
3.2.2.6. Bo Bcex cimyyasix oTka3 paOOTHHKA OT CBOMX IIPaB HAa COXPAHEHUE U 3aLIUTY
TalHbl HeAercTBUuTeneH(12).

IV. Ilepenaua u XxpaHeHne NEePCOHATbHBIX JAHHBIX
4.1.I1pu nepenaye nepcoHaIbHBIX JaHHBIX paboTHHKA PaboTomaTens q0mkeH
cobmroaath cieaytomiue TpedoBanus(13):
4.1.1. He coo0miath rnepcoHaIbHbIC JaHHBIE pA0OTHUKA TPEThEH CTOPOHE
MUCHbMEHHOTO corjiacusi pabOTHUKA, 32 UCKIIOYEHHUEM CIIy4aeB, KOT/1a ’TO He0OOXOIMMO B LIETISX
PEIYIpPExICHUS YTPO3BI )KU3HU U 3/I0POBBIO pAa0OTHHKA, @ TAKXKE B CITYYasx, YyCTAHOBICHHBIX
benepanbHBIM 3aKOHOM.
4.1.2. He cooOmiaTh mepcoHabHbIC JaHHBIC pA0OTHUKA B KOMMEPYECKHX IENIIX 0e3 ero
nucbMeHHoro cornacus. O6padoTka nepcoHaIbHBIX TaHHBIX PAOOTHUKOB B LIETISX MPOJBUKEHUS
TOBapOB, padOT, YCIYT HAa PhIHKE IIYTEM OCYILIECTBICHUS MPSAMBIX KOHTAKTOB C IOTEHLUATbHBIM
MOTPEOUTEIEM C ITOMOIIBIO CPEJICTB CBSA3H JOMYCKAETCS TOJIBKO C €r0 MPeIBAPUTEILHOTO
coryiacus.
4.1.3. [IpenynpeauTs Tull, MOTYYUBIIUX TEPCOHANIbHBIE JaHHbIE PaOOTHHKA, O TOM, YTO
3TH JJaHHbIE MOT'YT OBITh UCIIOJIb30BaHBI JIUIIIb B LIESX, AJI1 KOTOPBIX OHU COOOILEHBI, U
TpeOOBaTh OT ATHUX JIUI OJTBEPKACHUS TOTO, YTO 3TO MPaBUIIO codmroaeHo. Jluna,
MOJTyYHBIIUE ITEPCOHATIbHBIC TaHHBIE pAOOTHHUKA, 0053aHBI COOIIOIATh PEKUM CEKPETHOCTH
(xoH(puaeHumansHocTH). JlanHoe IlonoxeHne He pacpocTpaHseTcs Ha 0OMEH MepCOHAIbHBIMU
JAaHHBIMU PAaOOTHUKOB B MOPSIJIKE, YCTAHOBJICHHOM (eiepalbHbIMU 3aKOHAMH.
4.1.4. OcymiecTBaATH Nepeady nepcoHaIbHbIX JaHHBIX paboTHUKOB B mpenenax ['BIIOY
«JIAT» B cooTBeTcTBUU ¢ HacTOSIIMUM [lonoxeHueM.
4.1.5. Pa3pemath 10CTYyI K EPCOHAIBHBIM IaHHBIM PAaOOTHUKOB TOJIBKO CHEIMATBHO
YIOJTHOMOYEHHBIM JIMIAM, IPU 3TOM yKa3aHHbIE JIMIA JOJKHBI UMETh IPABO MOJIY4aTh TOJbKO
T€ NMepPCOHANIbHBIE IaHHbIe pA0OTHHUKA, KOTOPbIE HEOOXOAUMBI [Tl BBIMOJIHEHHUSI KOHKPETHOM
(GyHKIHIH.
4.1.6. He 3anpamuBath HH(GOPMAIIUIO O COCTOSIHUM 3/10pPOBbsI pAOOTHHKA,
UCKJIIOYEHUEM TEX CBEJIEHUH, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUS
pabOTHUKOM TPYAOBOW (DYHKIIHU.
4.1.7. IlepenaBaTh NepcoOHAIbHBIE JTaHHbIE PAOOTHHKA MPEICTABUTENSIM PAOOTHUKOB B
NOpsIIKE, yCTaHOBIIEHHOM TpynoBsIM KoaekcoM Poccuiickoit denepanuu, 1 OrpaHUYNBATD ITY
MH(OPMALIMIO TOJIBKO TEMH NEPCOHATbHBIMU JAHHBIMU Pa0OTHHKA, KOTOPbIE HEOOXOUMBI IS
BBITIOJTHEHUS YKa3aHHBIMU TMPECTABUTENSIMHU X (DYHKITUH.
4.2. XpaHeHue U UCIIOJIb30BaHNE TIEPCOHAIIBHBIX TAHHBIX paOOTHUKOB(14):
4.2.1. IlepcoHanbHbIE JTaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHSATCS B OTIEINE
KaJIpOB.
4.2.2. TlepcoHanbHbIE TaHHBIE PAOOTHUKOB MOTYT OBITh MOJTyYEHbI, TPOXOAUTH
JaNbHENITyI0 00paboTKy U MepeaaBaThCsl Ha XpaHEHUE Kak Ha OyMa)kKHBIX HOCUTENISX, TaK U B
JIEKTPOHHOM BHJIE —JIOKAJIbHON KOMIIBIOTEPHOM CETH U KOMIIBIOTEPHOM Iporpamme
4.3. [Ipu monydeHn# MepCOHATBHBIX JAHHBIX HE OT paOOTHHKA (32 UCKIFOUEHUEM
CJIy4aeB, €CJIM NMEPCOHAIbHBIE JAaHHBIE OBLIH MPeI0CTaBIeHbl PA00TOIATENI0 HA OCHOBAHUH



dbeneparbHOTO 3aKOHA WJIH €CJIIN TTEPCOHAIBHBIC JJAHHBIC SIBJISIOTCS OOIIEeTOCTYITHBIMU )
paboTtonatelns 10 Hayana 00pabOTKU TaKUX MEPCOHATBHBIX JaHHBIX 0053aH MPEI0CTaBUTh
pabOTHHKY CIAEAYIONIYI0 HHPOPMAIIHIO:
— HauMeHoBaHue ((haMuIIus, UM, OTYECTBO) U aJJPeC ONepaTopa WK €ro MpeaCcTaBUTEeNs;
— 11e7b 00pabOTKH NEPCOHANBHBIX JaHHBIX U €€ IIPAaBOBOE OCHOBAHUE;
— MpeAroiaraéMbie MOJIb30BATENN IEPCOHANBHBIX TaHHBIX;
— YCTaHOBJIEHHBIE HacTosIIUM DeiepaabHbIM 3aKOHOM IpaBa CyObeKTa ePCOHATbHBIX
JTAHHBIX.
V. locTyn K NepCOHAJbHBIM JIAHHBIM PA0OTHUKOB
5.1. IlpaBo gocTyma K IepcOHAIBHBIM JaHHBIM PA0OTHUKOB UMEIOT:
— nupektop ['BIIOY «JIATy;
— COTPYIHUKH OTAeNa KaJIpoB;
— COTPYJIHUKU OyXTajaTepuH;
— 3aMECTUTEN TupeKTopa (MHpopMaIHs 0 PaKTUIECKOM MeCTE MPOKUBAHUS U
KOHTaKTHBIC TeJIe(hOHBI PAOOTHUKOB);
— COTPYJIHUKH cekpeTapuara (MH(popMarus o GakTHIYECKOM MECTe IPOKUBAHUS U
KOHTaKTHBIC TeJIe(OHBI PAOOTHUKOB);
— PYKOBOJUTENN CTPYKTYPHBIX MOAPA3eICHUH 110 HAIPABJICHUIO AEATEIbHOCTH (JIOCTYII
K TIEPCOHAIBHBIM JJAHHBIM TOJIBKO pAOOTHUKOB CBOETO TOPA3ICIICHHS).
5.2. Pabotauk I'BIIOY «JIAT»
UMeeT IPaBo:
5.2.1. ITomy4ars AOCTYH K CBOUM IEPCOHAIBHBIM JAaHHBIM U O3HAKOMJIEHUE C HUMH,
BKJIFOYAs IPaBO Ha 0€3BO3ME3/IHOE MOYUCHUE KOMUI JTI000M 3anucH, coiepKalie
HepCoHaIbHbIE JaHHbIE Pa0OTHUKA.
5.2.2. TpeboBath oT PaboTonaresns yrouHeHHs, UICKIIFOUCHHS WA UCTIPABICHUS
HETOJIHbIX, HEBEPHBIX, YCTAPEBILINX, HEJIOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX WU HE
SBIISIIOIIMX HeOOXOoAMMbIMHU 17151 PaboTomarens nepcoHanbHbIX JaHHBIX.
5.2.3. Ilonyyats ot PaboTonarens:
— CBEJICHHS O JIMIIaX, KOTOPBIE MMEIOT JIOCTYII K NIEPCOHATBHBIM TaHHBIM HITH KOTOPBIM
MOJKET OBITh MPEIOCTABIIEH TAaKOW JOCTYII;
— mepedeHb 00pabaThIBaEMBIX MEPCOHATBHBIX JTAHHBIX U HCTOYHHK MX ITOJTy4CHHUS;
— CpoKH 00pabOTKM MEPCOHATBHBIX JAHHBIX, B TOM YHUCJIE CPOKU MX XPAHEHUS;
— CBEJICHHSI O TOM, KaKHe IOPHIUIECKUE TIOCIEACTBUS ISl CyOBEKTa MePCOHATBHBIX
JTAHHBIX MOXET MOBJIEYb 32 COO0M 00paboTKa ero NepCOHAIbHBIX JAHHBIX.
5.2.3. TpeboBats u3BenieHus: PaboronareneM Becex JIML, KOTOPBIM paHee ObUIH
COOOILIEHbI HEBEPHbIE WM HEMOJIHbIE IEPCOHATIbHBIE TaHHBIE, 000 BCEX MPOU3BEICHHBIX B HUX
UCKITFOUEHUSIX, UCTIPABIICHHUSX HIIH JTOTIOJTHEHHSIX.
O06>xaioBaTh B yIOJHOMOYEHHBIN OpraH I0 3aluTe MpaB CyObEKTOB NEPCOHATBHBIX
JAaHHBIX WM B CyZIeOHOM MOpsAKe HEMpaBOMepHbIe neicTBus win Oe3aeiicteust Pabotonarens
npu 00paboTKe U 3alUTe €ro MepCOHATBHBIX JTAHHBIX.
5.3. KonmpoBarts 1 JienaTh BBITHCKH NMEPCOHATBHBIX JAHHBIX paOOTHHUKA pa3periacTcs
UCKJTFOUUTENIFHO B CITY>KEOHBIX 1IeJIIX ¢ MMCbMEHHOTO pa3pellieH s HayaabHUKa OT/IeNa KaJpoB.
5.4. Tlepenaya nH(pOpMAIMK TPETHEH CTOPOHE BO3ZMOKHA TOJIBKO MPU MTUCEMEHHOM
coryiacu paOOTHUKOB.
VI. OTBEeTCTBEHHOCTH 32 HAPYLLIEHHE HOPM,

peryJupyroummx 00padoTKy M 3allIMTy MepPCOHAIBHBIX JaHHBIX
6.1.Pab0OTHHKY,BUHOBHBIE B HAPYILIEHUU HOPM, PETYIHPYIOIIUX MOTydeHHe, 00paboTKy U
3aIIUTY MEPCOHATBHBIX JAHHBIX PAOOTHUKA, HECYT AUCIUILTMHAPHYIO a/IMUHUCTPATHBHYIO,
IpaXkIaHCKO- TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (hefiepaibHbIMU
3aKOHAMH.
6.2. lupextop ['BIIOY «JIAT» 3a HapylIeHHEe HOPM, PETYIUPYIOMINX MTOTydeHHEe, 00paboTKy 1
3aIIUTY MEPCOHATBHBIX TAaHHBIX PA0OOTHUKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh
cornacHo c1.5.27 u 5.39 Konekca 00 aaMMHHCTpaTUBHBIX MpaBOHapyleHusx Poccuiickoit



®denepalyy, a TaKkKe BO3MENaeT padOTHUKY yIIepO, MPUYMHEHHbIN HEMPaBOMEPHBIM
UCIIOJIb30BaHUEM HH(OpPMAIIMHU, COAEPIKaIel IepCOHaNbHbIE JaHHbIE pa0OTHHUKA.

[1] ®enepanbhbliii 3akoH 0T 27 utosst 2006 1. Ne 152-D3 «O nepcoHanbHbIX TaHHBIX»: T1aBa 1,
cr. 3

[2] D®enepanbublii 3akoH 0T 27.07.2006 Ne149-D3 «O06 nndopmanmu, HHGOPMAITHOHHBIX
TEXHOJIOTHSX U O 3alUuTe HH(OPMAITUN», CT. 2 3aKOHOIATEIILHO ONPEISICHHBIX CIIydasx
MOJKET MpeyCMaTPpUBaATHCS HEOOXOAUMOCTh MPEIbABICHUS MIPU 3aAKIIOYCHUH TPYI0BOTO
JIOTOBOPA JIOMOJIHUTEIbHBIX IOKYMEHTOB.

[4] TK PO, rn. 14, ct1. 86, 11. 3

[5] TK PO, ra. 14, ct. 86, 1. 4

[6] TK PO, . 14, c1. 86, 1. 5

[7] TK PO, ra. 14, ct. 86, 1. 1

[8] TK PO, rm. 14, ct. 86, 1. 2

[9] TK PO, ra. 14, ct. 86, 1. 6

[10] TK PD, ra. 14, ct. 86, 1. 7

[11] TK P®, rn. 14, ct. 86, 1. 8

[12] TK PO, ra. 14, ct. 86, 1. 9

[13] TK P®, rn. 14, ct. 88

[14] TK PO, rn. 14, ct. 87

[15] HaTa npocTaBisieTcss paOOTHUKOM COOCTBEHHOPYYHO.

[16] PeructpanioHHBINA HOMEp 3asBICHUS POCTABISAETCS COTPYIHUKOM OpraHHU3aINH
perucTpanuu J0KyMEHTa.



KOMUTET OBPA3OBAHUS 1 HAVKH BOJITOI'PAJICKOM OBJIACTU

['ocynapcTBeHHOE Or0/KETHOE MTpodeccruoHanbHOe 00pa30BaTeIbHOE YUpPEXKICHUE
«JIeHMHCKUI arpOonpOMBILIIIICHHBIA TEXHUKYM).

COI'JTACHE (16)

Ha 00pabOTKy MepCOHATBHBIX JAHHBIX

A,

(pamumnus, nmst, 0TIECTBO)

Anpec

(MECTO >KUTEJbCTBA H/MITN MECTO (PaKTUUECKOTO MPOKHBAHMUS)
[Tacniopr: cepust HOMED JlaTa BblJlaun

KEM BBIJIaH

cornacue ['ocymapcTBeHHOMY O1OIKETHOMY PO ECCHOHATBHOMY 00pa30BaTeIbHOMY
YUPEKIACHUIO «JICHMHCKHUN arpONpOMBIIIICHHBIM TEXHUKYM).

(manee I'BIIOY «JIAT» 3apeructpupoBanHoMy 1o ajapecy 404621 r.JIenunck,
yi.YepHsbleBckoro,7 , Ha moiydenue (coop), o00paboTKy, CHCTEMAaTHU3aIMIO, HAKOIICHUE,
XpaHeHue,yTouHeHne (0OHOBJIeHHEe, u3MeHeHue), ucnonb3oBanue BHyTpu [ BIIOY «JIAT»,
pacripocTpaneHue (B YUcIie nepeaady) TpeTbUM JIMIam, 001a1al0IMM COOTBETCTBYIOIIEH
KOMIIETEHIIMEH B paMKaXx JeHCTBYIOIIEro 3akoHoAaTenbcTBa PO, obe3nnunBanme

1 OJIOKUPOBAaHUE MOUX TIEPCOHATBHBIX JAHHBIX, B TOM YHCIIC MOUX (PaMUIIHH,

MMEHH, OTYECTBA, T0/1a, MECsIa, IaThl U MECTa POXKICHHS, apeca, CeMEHHOTO,
COLIMAJILHOT0, UMYILIECTBEHHOTO MOJIOKEHUSI, 00pa30oBaHus, NPOPECCUH, JOXO0I0B

U IPYTUX MEPCOHATBHBIX JTAHHBIX, C UCIOJIB30BAHUEM CPEJCTB aBTOMATU3ALIUN

i 0€3 NCIOIB30BAHMUS TAKMX CPEJICTB B IIEIISIX UCTIOIHEHUS, 00eCeueHUsI

coOIOZICHHSI 3aKOHOB U MHBIX HOPMATHBHBIX NMPABOBBIX aKTOB, 00YYCHUU U
NPOJIBIKEHHUH TIO CITy)KOe, o0ecTiedeH st TMIHON 0€30MacCHOCTH, KOHTPOJIS

KOJIMUECTBA M Ka4eCTBa BBIMOJIHAEMON pabOThl, M 00€CIIeYeH s COXPAaHHOCTU

UMYILECTBA.

Cornacue BCTYINAeT B CUJIy C MOMEHTA €ro MOJANUCAHUS U TIEHCTBYET B TEUCHUE

cpoka o0pabOTKH MepCcOHATBHBIX JaHHBIX paboTHHKa. HacTosiee cornacue

MO3KET OBITh OTO3BaHO MHOHM B MUCHbMEHHOU (opMe.

(15)

(moamuch) (nara)

C TIlonoxennem «O6 00OpabOTKe U 3aITUTE
NEepCOHANbHBIX AaHHBIX paO0THUKOB ' BIIOY «JIAT»
O3HAaKOMJICH:




KOMUTET OBPA30OBAHUS 1 HAYKH BOJITOI'PAJICKOM OBJIACTH

['ocynapcTBeHHOE Or0/KETHOE MTpodeccruoHanbHOe 00pa30BaTeIbHOE YUpPEXKICHHE
«JIeHnHCKUI arponpOMBILIIIICHHBIA TEXHUKYM).

OBA3ATEJIbCTBO-IIPEAVIIPEXXIEHUE
A,

(bamuust, ©Ms1, OTUYECTBO)

paboTaronuii B
(mompasznencHue)

B JIOJDKHOCTH, npodeccun
(TomKHOCTB, TIpodeccus)
B TICPUO/] HCIIOJTHEHUS TPYIOBBIX 00s3aHHOCTEH

(manee — 'ocypapcTBeHHOMY OIOIKETHOMY MPOQECCHOHATBHOMY 00pa30BaTeIbHOMY
YUPEKIACHUIO «JICHUHCKHUN arpONpOMBIIITICHHBIM TEXHUKYM).

(manee I'BITOY «JIAT» 3apeructpupoBanHoMy 10 anpecy :404621
r.JIeHUHCK, yi1. YepHBILLIEBCKOTO, /7

OBA3VYIOCh:

He mox kakuM BUAOM HE pa3riiamarh JOBEPEHHYIO MHE 110 paboTe

KOH(UICHIMATBHYIO HH(POPMAIIHIO, COAEPIKAILYIO CBEICHUS O MEPCOHATBHBIX

naHHbiX paboTHUKOB ['BITIOY «JIAT»

1 BoInonHATH B OJIHOM 00beMe TpeOOoBaHHMs IEHCTBYIONIETO 3aKoHOaTeNbecTBa PO B cdepe
3aIUTHI IEPCOHATBHBIX JJAHHBIX.

CooOmiath pyKOBOJCTBY 00 yTpaTe WM HEAOCTaue JHOOBIX

HOCUTEJIEH NepcoHaIbHbIX 1aHHBIX paboTHUKOB ['BIIOY «JIAT»

2 MHe u3BECTHO, YTO HapyIICHUE BhIIICYKAa3aHHBIX TPEOOBAHUI MOKET

co00H YroJ0BHYIO, aAMUHUCTPATHBHYIO, TUCIUIIHHAPHYIO MaTEPHAIbHYIO0 OTBETCTBEHHOCTD
B COOTBETCTBUHU C JICHCTBYIOIINUM 3aKOHOAATEIHCTBOM PD.

(moamuck) (nara)



